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Administrator
schedules
Level | conference
and notifies
grievant

Level I grievance
received in HR - Will
initiate a file and submit
copy to Administrator

10 days

Level Il appeal
received in HR — Will

Administrator

holds Level |
conference

Employee has 10 days to appeal

Grievance Procedure for Administration

Administrator
responds to
grievant and sends
Documentation to HR

/_

If no appeal filed

——

send fax to attorney & [¢
will immediately submit
file to Level I HO

Level Il HO

Level Il HO

Level Il HO

A

\_/‘ 10 days schedules 10 days responds to
»( Level Il conference holds Level I )>———3| grievant and returns
and notifies fileto HR
: conference
Level IIl appeal grievant - —
received at HR — Will L
send fax to attorney & Employee has 10 days to appeal If no appeal filed

Will immediately submit
file to Superintendent

Superintendent
schedules Level 1l
grievance with School
Board and
notifies grievant

10 days

v

Grievance
closed

HR = Human Resources Designhee
Administrator = Campus Principal or Employee’s Immediate Supervisor

HO = Hearing Officer
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Level Il

grievance is heard \10 days

at School Board
Meeting

HR responds to
grievant and
files case properly
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